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00 00paboTKe MEePCOHANLHEBIX JAHHBIX
pabOTHUKOB, O0YYAIOLIMXCSI ¥ UX POAMTENEH (3aKOHHBIX
npercrasurenei) B I'b OV PM « Apnatosckas o6uieobpazoBarensaas
UIKOJIa- MHTEPHAT JUIA AETEH ¢ HAPYIICHUAMU 3PCHHSD

1. O6mme nosoxenus

1.1. Hacrosinee [Tonoxenue pa3pa60TaHo Ha OCHOBE U BO HCTIOJHEHHE YacT |
cratsu 23, crateu 24 Konctutynun Poccuiickoit Denepanun, ®enepanbHoro
3aKoHa oT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», DerepaabHoro
3akoHa oT 27.07.2006 Ne 149-®3 «O6 unpopmanuu, uHGOPMALMOHHBIX
TEXHOJIOTUSAX U O 3alluTe HEQOPMALUNY», oNIoKeHni-raBst 14 Tpymosoro
Kojiekca Poccuiickoit Qeyepanni «3amura NepeoHanbHbIX AaHHBIX PaGOTHUKOBY
u [Tocranosnenys IIpasurenscrea PO or 01.11.2012 roga Ne 1119 «O6
YTBEpXICHUH TpeOOBaHuI K 3aIIUTe IEPCOHATHHLIX TAHHbIX IPU UX 00paboTke B
HH{OPMALKOHHEIX CUCTEMaX NePCOHAIBHBIX JAHHBIX», IPABAIAMU BHYTPEHHETO
TpYyA0BOro pacnopsaxa Opraausanuu

1.2, ey paspaborku ITonoxeHus — onpenenenne nopsauka o6paboTka
LICPCOHANBHBIX JaHHDIX PAOOTHUKOB M 00YJarOmuIXCs IKOJLL, oGecIieueHie
3aLHUTHI IIpaB K cBOOOJ pabOTHUKOB U OOYYAOIIHXCS LIKOJIBI IPH 06paboTKe HX
TIEPCOHAITBHBIX NAHHBLX, B TOM YMCIIE 3AIIATH P28 Ha HEIPHKOCHOBEHHOCTh
WACTHOM JKU3HHA, THIHYIO M CEMEHHYIO TalfHy, a TAXKe YCT4HOBICHUC
OTBETCTBEHBOCTY JOJKHOCTHBIX JIHLL, BMEIOIMX. JOCTYT K HepPCOHANLHBIM
JGIHGIM, 33 HEBRIIONHEHNE TpeCOBaHUN HOPM, porynnpyfoumx 00paboTKy u
AT / nepCOHAILHEIX NaHHBIX.



1.3. TTopsimox BBOa B AeiicTBHE U M3MeHeHMs 110m0KeH .
1.3.1. Hacrosimee [lonoxxeHue BCTymaer B CHILy ¢ MOMEHTA €ro
YTBEPXKIEHHS AUPEKTOPOM IIKOJIBI U JEHCTBYyeT 6ECCPOUHO, 0 3aMEHBI €r0
HOBBIM IlonoxxeHueM. : ; : 9 Sus S
1.3.2. Bce n3meHenus B Hono>KeHHe BHOCATCS NMPUKA30M.
1.4. Pe)K_HM KOH(MICHIINATLHOCTH IIEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasX
¥X.00€e3NMYHBAHKA | TI0 MCTEUEHNH 75 JIeT CPOKa UX XpaHEeHHs UM MpOJIeBaeTCs
H4 GCHOBAHHMM 3AKIIFOUEHHS SKCIIEPTHON KOMHCCHH IIIKOJIbI, €CJIM HHOE He
CTIPSAENEHO 32KOHOM.
If. ©cHOBHBIE TTOHSITHS ¥ COCTaB nepcOHaJmHHx JAHHBIX paOOTHHUKOB U

00y arOMIAXCSt IHKOJIbI : :
2.1. st ueneit vacrosimero [onoxenus chonhsy}orcx CJIEAYIOIIME OCHOBHBIE
HOHATHS: ) .
—[IePCOHANBHEIC. JaHHBIE PAOOTHHKA — JIF00as I/IH(bopmauHa OTHOCSIIIIaHCH K
OHpeJIe/ICHHOMY MU OTIpeJielIieMOMyY Ha OCHOBAHUH TaKkoi MH(GOPMAIUU
pahoTHHKY, B TOM YHCIIe €ro GaMuiIus, UMs, OTYECTBO, TOJ], MECSILI, aTa X MeCTO
PONCICHMS, aAPEC, CEMEWHOE T0JIOKEHHE, 0OpasoBaHue, Ipodeccus, J0XOIbI,
npyrad uadopmams, HeodXxoanMas paboToiaTes 0 B CBA3H C:TPYHOBBIMU
HOTTSHMANM
- €T COHANERBIE JaHHbIe 00yYaloIMXCst — HHPOPMALIHS, He00X0ouMas:

oCpaszoBaTenbHOMY YUPEXKICHHIO B CBA3H ¢ OTHOMEHUAMH, BO3HUKAIOIIMH
MEK (Y ©0YHAr0IMUMCS, €T0 POIUTEISIMH (3aKOHHBIMY TPECTABUTENSAMH) 1
00pa30BATEIBHBIM YIPEKICHHEM,
-~ 00paboTKa MepCOHANBHBIX AaHHBIX — COOP, CHCTeMaTH3aLNs, HaKOTUICHHE,
XpaHenne, yrounenue (0GHOBIEHHe, H3MEHEH e ); HCTIONB30BaHHE,
paciipocTpateHue (B TOM UKcie nepenada), obe3uunBaHue, 6JIOKHp0BaHHe
yrmqmmcﬂm‘ IIepPCOHAJIBHBIX JAHHbIX PAOOTHUKOB IIKOJBI;
SHEHANBHOCTE MIePCOHANBHBIX JRHHBIX - 00A3aTCILHOE I
UBLI A APRNS HASHAYEHHOIO OTBETCTBEHHOIO JIMUA, TTOYYHBILETO JOCTYII K
H@kj*,:;f{mwww JTAHHBIM, TpeOOBaHME HE IONMYCKATh HX pacnpOCTpaHeHH;I Oe3
corizens paGoTHHKA MIIE MHOTO 3aKOHHOTO OCHOBAHU, : ‘
— paciipocTpareHne NEPCOHANBHEIX JaHHBIX — JEHCTBHS, HaNpaBICHHEIE Ha
Iepefady NepeoHaNBHbIX TAHHEIX PaGOTHHKOB U 00y Hatomuxcs OIpeIelIEHHOMY
Kpyry JInl (f1epeaaya nepcoHaNbHBIX TaHHBIX ) WM Ha 03HAKOMIIEHHE C
NePCOHATLHBIMI JAHHBIMU HEOTPAaHUYEHHOTO KPYyTa JIMII, B TOM YHCIIe
obuapooBatine IIEPCOHANIBHBIX FTAHHBIX B CPEICTBAX MACCOBOM HH(OPMAIHH,
pasieisHze B HHPOpMalHOHHO-TeIeKOMMYHUKAITMOHHBIX CETAX UIH

raERg e mocTyna K. HepCOHaJIBHBIM namuM PabOTHUKOB U 00YYAIOIIUXCS
ditHnnbu nisiv ciocobom; - i

~HCHO B30 baHre TIEPCOHANIBHBIX JAHHBIX — JIeHCTBHS (onepaumd) C
NepCeHanbLHEIMI JaHHBIMY, COoBepIlaeMble JOJDKHOCTHBLIM JHLIOM IIKOJIBI B esax
NPUHATHS PEISHUH HIIM COBEPIICHHS HHBIX TEHETBUH, TIOPOIKAFOIIIX
IGPEAMYECKIIE HOCTEACTBUS B OTHOLIEHAH CYOBEKTA HEPCOHAIBHBIX AHHBIX, 60
NHEIM o6pa40M 3ar pamBamme ux npaBa u CBOGOIII’I 15003 HpaBa 1 cBOOOIBI

IoYTrIX: s i : ‘ :




- (JJ‘OI\}I{)OBJ,HII(‘ 1epCOHANBHAIX JAHHBIX — BPEMEHHOE IpeKpaienue coopa,
CHCTS Maxmaum) AKOMIICHHU, HCTIONE30BAHMA, PACTIPOCTPAHEHHS EPCOHATBHBIX
nanmnx B rdM tmcnc, X TIepenadn;
= ylmq’rox\eﬂuc HepCOHaJIBHLIX JaHHBIX — JNeUCTBH, B pe3ynLTaTe KOTOPBIX
HEBO3MOXKHO BOCCTAHOBUTH COJIEPKaHNE nepconanLme JAHHBIX B
I/IH(bopMaupmHHon CUCTEMe IIepCOHaJIBHBIX JIAHHIX HITH B pesybTate Koropmx
YHUYTOKAIOTCS MaTepUaIbHbIe HOCUTEN IepCOHAbHBIX JAHHBIX,
— oSe3nMunBalue ePCOHANBHBIX JAHHBIX — JEHCTBHS, B PE3yJIbTaTe KOTOPHIX
HEBO3ZMOKHO ONPENENHTD IPHHAJIEKHOCTh IEPCOHANBHBIX TaHHEIX KOHKPETHOMY
p:z"fm*w Ky WJIH 00y4aroIiemMycs;
-- 3 LeAQCTyUAbIe NePCOHANbHBIC JaHHbIe — HepSOHaNbHBIC JaHHBIE, HA KOTOPHIE
7.:»_0;;?3,61.‘@:@1., #.C QeepallbHbIMU 3aKOHAMH He PacIpOCTpaHseTcs TpeOoBaHue .
COOMIOECHNS KOHGOUACHIMATIEHOCTH UM K KOTOPBIM MPENOCTABIIEH IOCTYII
Heoi*paHquHHom KpyTa JIULL C corjlachs CyOBpeKTa NepCOHANTBHBIX JaHHBIX;
~ nH(opMalst -— cBefeHus (COOOLIeHNS, TaHHbIE) HE3ABUCHUMO OT (bopMLI ux
IPECTaBICHHUS, »
— JOKYMEHTHUpOBaHHas: HHpopMalys — 3aUKCUPOBAHHAS Ha MaTepI/IaJILHOM
HOCHTENIE IyTeM JIOKYMEHTHPOBaHUS HH(POPMAIIHs C PEKBU3UTAMM,
nummmmmmm onpe,uenmr, TaKyo HH(OPMAIVIO HIIK €€ MaTepHaTbHbIH.
HOCUTCIED.
2.0 e geray ;repconam,ﬂmx JAAHHBIX PAOOTHUKCB IIKOJEI BXOJAT HOKYMEHTBL, .
COACpIRAIES 11H(POPMALIUIO O ACIOPTHBIX JaHHBIX, 00Pa30BaHMHM, OTHOIIECHHH K
BOUHCKOHN 00S33HHOCTH, CEMEHHOM II0JIOKEHHH, MECTE KHTEIBCTBA, 4 TAKXKE O
[pEeIbINYIINX MeCTax X paboThlL.
2.3 KoMIuiekc J0KyMeHTOB, COIPOBOXKAAIOIIHIA TIPOLIECC 0(1)0pMJIeHH;I TPYAOBBIX
OTHOIUEHHH pabOTHMKA B LIKOJIE IIPU €r0 NpHeMe, IEPEBOJIE M YBOJILHEHHH.
2.3.1. Undopmanus, npeacrapiseMas paOOTHHKOM MAPH IOCTYILIEHUH Ha paboTy B
KON, 10/DKHA MMETh JOKYMEHTaNbHyIo ¢hopmy. [Ipu 3akimrodueHun Tpy10B0oro
AOFGBOPE B'COOTBETCTBUU CO CT. 65 Tpynonoro koxexca Poccuiickoii eneparnm
AKI, TIDCTYNaKoniee Ha paboTy, NpeABsIBIsSET padoToNaTeIo:
1T W IMHOH TIOKYMEHT; YA0CTOBEPSIOINEH THIYHOCTE;.

“KEUSKKY, 3a HCKIIIOYEHHEM CIIydaeB, Koraa TpymaoBoit JOroBop
SAKITIOUACTCN ‘BiiepBble MM pabOTHUK NTOCTYIIAeT Ha paboTy Ha YCIOBHAX
COBMECTHTENECTBA, JIHOO TPY/0BAst KHIKKA Y pabOTHUKA OTcyTCTByeT B CBSI3U C €€
YTPATOH WM TI0 JPYyTHUM TIPUIHHAM; ' :
— CTPaxoBOE CBUIETENbCTBO MOCYAapPCTBEHHOTO MEHCHOHHOI'O CTPAXOBaHMS;
— JIOKYMEHTBI BOMHCKOTO y4yeTa — Ans BoeHH006;13aHHHx 1 JINLY, TTO/JIeKAIIX
nomr{ckomy yUeTY; > | -
& th‘f)’MﬁHT ¢6:06pa3oBaHNH, O KBATU()HUKALIWN T HATHIMH CIEIMAIBHBIX

FHE = npH noay*melnm Ha paborty, TpGGYIO._[[yIO CIielIMaNbHBIX 3HAHHHA WITH
Lu.L,ua, HEIONTG TOBKH; o ‘ e

~ CugTemeTE0 0 npucBoennn MHH (an ero HIMYNY y paboTHHKA);

- cnpam\} o cy,mMocm ’
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2.3.2. Ilpu ocdopmieHHH pabOTHHKA B LIKOJy CEKPETaph 3alOHSIETCS
vnud;munpomHHaq (opma T-2 «JInyHast kapTouxa paGOTHUKA», B KOTOpOI/I

= _o.ﬁ,.m;e ,‘gncglen_m ((I).I/I.O., pabOTHHKA, 1aTa POMCACHHMS, MeCTO'pO)K,[[eHI/I}I,
TpaX1aHCTBO, pOpa3oBaHue, NpodeccHs, cTax paboTkl, COCTOsHHE B Opaxe,
NACTIOPTHBIE JaHHbIE);

— CBEJIEHUS O BOMHCKOM Y4eTe;

— JlaHHBIE O TIpUeMe Ha paboTy;

B nanepHeiineM B THYHYIO KAPTOYKY BHOCSTCS:

— CBEJIEHHS O NIEPeBoJiaX Ha PYTryIo paboTy;

— cBeJenus 00 aTTecTallkH; ik e O

— CREAGHHMSA O JIOBRILICHHU KBanH(bHKauHH :

— CPAASHHMSA © TPO(eCCHOHATIBHOM MEePEoAroTOBKE;

— QL{%:,?IﬁHHH 0 narpagax (MooLpPeHUsX ), MOYETHRIX 3BAaHUSIX;

— cBezienus o0 OTIMycCKax;

— CBCJICHMS O MECTE KHMTEJILCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. 'V cexpeTaps IIKOIbI CO3/IAOTCS U XPAHSTCS CJIEAyFOIIME IPYIIIBI
JOKYMEHTOB, COZIEpKallie JaHHble O pabOTHUKAX B €IMHUYHOM WU CBOTHOM
BUJIE:

2.3.3.1. JIoKyMeHTBI, coZiepyKaliye IIePCOHANbHbIE JaHHBIE pabOTHUKOB
(KOMILIEKCBI JOKYMEHTOB, CONPOBOXK/IAIOIIHE POLECC OQOPMIEHHS TPYJOBBIX
OTHOIUCHUH NpH NpUeMe Ha paboTy, NepeBoJie, YBOILHEHHH; IIPOBEICHHIO
cO5°e0BaHHUH ¢ KaHAHIATOM Ha JIOJDKHOCTb; MOJIMHHUKM U KOIIAH IPHKA30B I10
JUYHOMY COCTaBY; JIMYHBIC JieNia ¥ TPYIOBbIe KHUXKKH pabOTHUKOB (B ceiide
JMPEeKTOopa); Jela, ColepKallie OCHOBAHHUA K IIPHKa3y [0 JIMYHOMY COCTABY; JIeNIa,
CoAcpxalle MaTepHallbl aTTeCTAlMK PaOOTHUKOB; CITy)KeOHBIX Pacciie/JOBaHMIL;
CHPaBOYHO-HH(YOPMAIIMOHHEIA 6aHK JAaHHBIX IO IEPCOHATY (KapTOTEKH,
JKypHaJIbl); TIOJUTAHHUKH ¥ KOIIUH OTYETHBIX, aHAJIATHIECKHX U CIIPABOYHBIX
MaTepralioB, IepelaBaeMbIX PyKOBOACTBY IIKOJIBI, KOIIUH OTYETOB,
HaIPaBJISIEMbIX B FOCYIapPCTBEHHbIE OPTaHbl CTATHCTHKH, HAJIOTOBBIC HHCIIEKIIWH,
BBILLECTOSILI{HE Opradbl yIIPaBIEHUs U APYTUE YIPEIKIACHHUS). '
2.4. K nepconanbHEIM JAHHBIM 00YYarOIIHXCs, TTONy4aeMBIM 06pa30BaTeIbHBIM
YUP M KISHHEM 'H TIOJUIC)KAIIMM XPaHEHHIO B 00pa30BaTeIbHOM YUPEXKICHUH B
NOPAIIKE, PEMYCMOTPEHHOM JAECHCTBYIOIUM 3aKOHOAATEILCTBOM U HACTOSIIUAM
TMonoxennem, OTHOCSTCS CIIEAYIOIIHE CBEACHHS, co;[epxcamnecx B JIMYHBIX JIeax
00y arOLIHXCSE:

— AOKYMEHTBHI, yTOCTOBEPSIOLINE TMIHOCTh 00yJaroIIerocs (CBUAETEIbCTBO O
POXIICHUH WIIH TaCIIopT);

— JIOKyMEHTBI O MECTe TIPOKUBAHUS;

— JIOKyMEHTBI O COCTaBE CEMbH; -

— IACHOPTHBIE JiaHHbIE POAUTEIIEH (3aKOHHBIX TIpeicTaBuTENel) 00ydaroIuXcs;
— JOKYMEHTEI 0 TIOJTy4eHHH 00pa3oBaHus, HEOOXO/(MMOTO 71l IOCTYIICHHS B
CO0: 3 ""UIByIOIIIHH KJ1acc (quHoe Jielo, cnpaBKa c rmenbmymero MecTa y4eObl U
TR ‘

— TIOJINC MEJIUIIHHCKOTO CTPaXOBaHMUS;



— JOKyMEHTEI O COCTOSIHUM 3/I0POBbS (CBeIeHHs 00 HHBAIMIHOCTH, O HAJTMYHH
XPOHHYECKHUX 3a00/ICBaHNH, MEMIIMHCKOE 3aKII0UeHHe 06 OTCYTCTBUM
NPOTHBOIOKA3aHHI JUIst 00y4eHHs B 00pa30BATENbHOM yYPEXKIEHHH KOHKPETHOTO
BHJIA U THII4, O BO3MOXHOCTH U3YUEHUS TIPEIMETOB, TpENCTARIAIONIX
TOBBILIEHHYIO OMACHOCTE VIS 3[OPOBbS | T.IL.);’

— AULYMEHTBI, OATBEPKJAIOIIKE NIPaBa Ha JOMONTHHUTEbHBIE TAPAHTHY
KOMIICHCAIIMH II0 ONPe/eIeHHBIM OCHOBAHUSM, TIPELyCMOTPEHHBIM
3aKOMOJIATEITECTBOM (POIHTE - HHBAIMIBL, HETOHAS CeMbH, pPeOEHOK-CHPOTa
T.1L.%

— HHBI€ JIOKYMEHTBI, COJiepKalllie IIepCOHANbHBIE JaHHBIE (B TOM YHCIIE CBECHUS,
HEOOXOIMMBIe JUIS IPEAOCTABICHUS 00YHAIOIUMCS TapaHTHil X KOMIICHCAIIHA,
YCTaHOBJIEHHBIX JI€HCTBYIONIUM 3aKOHOATEIHCTBOM).

III. C6op, 06paboTka 1 3aIiuTa EPCOHAIBHBIX JAHHBIX

3.1. Ilopsnok nmomyueHus MepCOHANbHBIX JaHHBIX. -

3.1.1. Bce nepconanbHble JaHHBIE PAOOTHHKA IIKOJIBI CIIEAYET MOIYYaTh y HETO
cam. 0. Eciii niepcoHabHble JaHHbIE PaOOTHUKA BO3MOXKHO HOIYYUTh TOIBKO y
TPeTheH CTOPOHBI, TO PAOOTHHK TOJKEH OBITH yBEOMIIEH 00 3TOM 3apaHee U OT
HET0 JIOJDKHO OBITH NOTYy4YEeHO MICBMEHHOE coriiace. JIoMKHOCTHOE JTUIIO
paboTomarens JOMKHO cOOOIUTH paboTHHKY OpraHu3anuy o HemsX,
IPEeJoIaracMbIX HCTOYHUKAX M CIIOCO0aX MMOTyYeHHUS MEPCOHANBHBIX JAHHBIX, a
TaKXKe 0. XapakTepe MOoJUIeXKaIIUX ITOyYeHHIO EPCOHAIBHBIX JAHHBIX H
NOCHEACTBHUAX OTKa3a pabOTHHKA JaTh MMCBMEHHOE COTJIaCHe Ha UX HOIydeHue.
3.1.2. Paboronarens He UMeeT NpaBa NOJIy4aTh U 06pabaTEIBATh IIEPCOHATBHEIE
JaHHbIe PabOTHHKA IIKOJIBI O €T0 PACOBOMN, HAIMOHAIBHOM IIPUHAIEKHOCTH,
TNOJIMTHIECKHUX B3IJISIAX; PEJIMTHO3HBIX WK GUIOCOPCKUX YOKICHISX,

COC: JSIHMH 3/10POBbsl, MHTUMHOM JXU3HU. B cityuasx, HemocpencTBEHHO CBA3aHHBIX
C BOIIPOCaMH TPYAOBBIX OTHOIIEHHH, B COOTBETCTBUH €O CT. 24 KoHCTHTYIMH
Poccniickoii ®enepanyu paboToaTeNb BIpase MOJIyYaTh U 06pabaThIBaTh JaHHbIE
0 YaCTHOM »M3HU pabOTHHKA TOJIBKO C €r0 MACEMEHHOTO COTTIACHSL.

O6paboTka yka3aHHBIX €PCOHANBHBIX NaHHBIX PaGOTHUKOB paboToqaTENeM
BO3MOXHA TOJIBKO C MX COIJIacHsl JINOO 6€3 UX COITIacusi B CIEAYIOMMUX CITydasX:
— NePCOHAJIbHBIE JJAHHBIE SIBIISIOTCS OOLIEAOCTYTHBIMH;

— IIePCOHAIbHBIE JJAHHBIE OTHOCATCS K COCTOSIHHIO 3/[0POBES PaOOTHHKA U HX
00paboTka HeoOXOAUMA IS 3ALIUTHI €T0 KU3HH, 3[0POBbS WM HHBIX KH3HEHHO
BaXKHBIX HHTEPECOB JIMOO0 KU3HHU, 3J0POBbS HIIH HHBIX )KU3HEHHO BaXKHBIX
MH1¢PECOB JIPYTUX JIUIL ¥ MIOJTy4EeHHE COrIachs pabOTHUKA HEBO3MOKHO;

— I10 TpeGOBaHMIO MOJHOMOYHBIX FOCYIapPCTBEHHBIX OPTaHOB B CIy4asX,
IpPeyCMOTPEHHBIX (peiepabHBIM 3aKOHOM.

3.1:3. Pabotonatens BpaBe 06pabaThIBaTh EPCOHAIBHBIE JAHHBIE PAGOTHHKOB
TOJIBKO C UX IICbEMEHHOTO COTJIacHsl.

3.1.4. IluceMenHoe cornacue pabOTHHKA Ha 06pa60TKy CBOHX II€PCOHAJIBHBIX
JaHHBIX JOJDKHO BKIJIOYATH B CEO0S:

— (haMuITHIO, MMsI, OTYECTBO, afipec CyOBEeKTa IEPCOHANBHBIX JAHHBIX, HOMEp
OCHOBHOTO JTOKYMEHTA, YZIOCTOBEPSIIOIIET0 €ro JHYHOCTh, CBEAEHHS O JaTe

- BBIJJA4H yKa3aHHOTO JOKYMEHTa U BBIIABILEM €0 OpraHe;




— 11eilb 00paboTKH MEePCOHATBHBIX JaHHBIX;

— MepeyeHb NePCOHANBHBIX JaHHBIX, Ha 00paboTKy KOTOPHIX JaeTCs COrIache
CcyOBbeKTa epCOHABHBIX JTAHHBIX;

— CPOK, B Te4YeHHEe KOTOPOI'o JIEHCTBYET COrJIacHe, a TaKXKe MOPAIOK ero OT36IBa.
®opma 3asBICHUS O COTTIaCHM pabOTHHKA Ha 00pabOTKy IepCOHANBHBIX JaHHBIX
CM. B mpuiiokeHud 1 K HacTosmeMy Ilonoxenuro.

3.1.5. Cornacue paboTHHKA U 0OYYAOLIErocs He Tpe6yeTcx B CJIEAYIOIIHNX
cIryHasx:

1) 0paboTka mepcoHaIBHBIX JaHHBIX OCYIECTBISETCS Ha OCHOBaHMHU TpymoBoro
xozexca PO wmi uroro denepanbHOro 3aKona, yCTaHaBIMBAIOIIETO €€ 1IETb,
YCIOBHs ITOJTyYeHHs TIEPCOHAIBHBIX JJAHHBIX U KPYT CyO'bE€KTOB, IIepCOHATIBHEIC
JIaHHEBIE KOTOPHIX NOJyIexaT 00paboTKe, a TaKkKe OMpPEeNAiOIIero MOJIHOMOYMS
paboropareuns;

2) 06paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B IIEIAX UCIIOTHEHUS
TPY/I0BOTO JOTOBOPA;

3) 06paboTKa nepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS IJI CTATUCTHYECKUX MIIH
MHbIX HAyYHBIX [[eJIel IPU yCIOBUH 005S3aTeIbHOTO 00€3InIMBaAHMS
[IepPCOHANLHBIX IAHHBIX;

4) ¢"paboTka NepcoOHANbHBIX JAHHBIX HEOOXOIMMA: IS 3AIUTHI YKU3HH, 3M0POBBSI
WIIH HHLIX SKK3HEHHO BRXKHBIX HHTEPECOB pa60THHIca, €CIJIH MOIy4YEeHUE €ro
COIIACHA HEBO3MOXHO;

5) 06paboTka nepcoHaNBHBIX JaHHbIX, BKIIOYEHHBIX B 0235l JaHHBIX,
(Gopmupyembie B CBA3M € FTOCYAAPCTBEHHON HMTOrOBOM aTTecTalyei.

3.2. Ilopsinok 06paboTky, nepeaadn U XpaHeHUs IEPCOHAIBHEIX JaHHbIX.

3.2.1. PabOTHHK IIKOJIBI IIPEJOCTABIISIET CEKPETAPIO MIKOJIBI JOCTOBEPHEIE
cBesienus o cebe. CekpeTapb HIKOJIBI IPOBEPSET JOCTOBEPHOCTD CBEIEHMM, CBEPSS
JlaHHBIe, TIPEJOCTaBICHHbIE PAa0OTHUKOM, C HMEIOIIUMHUCS Y pAOOTHHKA
,[IOKyMeHTdMI/I

3.2+ coorBeTeTBUM CO CT. 86, 1. 14 TK P® B ensx obecneueHus npas U
CBCOUHelioneKa U ITpaXciaHiHa AupeKTop mKoisl (PaGotogarens) 1 ero
IpeoTaBUTEIN IPH 00paboTKe NEPCOHANBHBIX JAaHHBIX PA0OOTHUKA JOJIKHBI 1
COO:TIONATH CIIeAyoNIHe 00IIHe TpeOOBaHMS:

3.2.2.1. O6paboTka NepCOHAIBHBIX JAHHBIX MOXKET OCYHIECTBIATHCSA
UCKIIIOYUTENHHO B IENIIX 00ecTeYeHnsl COOIOIEHIS 3aKOHOB M MHBIX
HOPMaTHBHBIX NIPABOBBIX aKTOB, COJEHCTBUS pabOTHHUKAM B TPYIOYCTPOMCTBE,
00y4eHNH U IPOABIKEHUH T10. CITyk0e, 00ecriedeH st TMYHOM 6€30I1aCHOCTH
PabOTHUKOB, KOHTPOJISI KOJIMYECTBA U Ka4eCTBA BBIMIOIHAEMO# paboTH U
ofecre4eHNs COXpaHHOCTH UMYILECTBA.

3.2...2: TIpu onpepiciieHun 00beMa U COAEpPIKaHus, 00pabaTEIBAEMbIX
mepcOHaibHEIK aHHbX PaboTomaTeNns JoKeH PYKOBOICTBOBATECS
Konctutyuueit Poceuiickoit ®@exnepauun, TpynossiM kogexcoM Poccriickoit
Qenepanuy 1 MHBIME (efiepalibHBIMU 3aKOHAMH.

3.2.2.3. llpH IpUHATHY pellIeHHH, 3aTParHBAIOIINX UHTEpechl pabOTHHKA,
Paboromarens He UMeeT IpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAHHBIX

\




paboTHHKA, HOMYYEHHBIX HCKIFOYUTEIHHO B PE3yIIBTaTe MX aBTOMATU3UPOBAHHOM!
06paooTKH UJIH 3JIEKTPOHHOT'O NIOJy4YeHHSI.

2:244. Bo BCex ciTy4asx oTka3 paGOTHHKA OT CBOHX npaB Ha COXpaHEHUe U
3a1uHTy Tal{Hbl HeJIeHCTBUTEIICH. . -
3.3. Bce mepcoHanbHble JaHHbIE HECOBEPLIEHHOIETHETO 00YYatOIErocs B
BO3pacTe 10 14 neT (MaloJeTHET0) MPeAOCTaBISIOTCS €r0 POJUTENSIMH
(3aKOHHBIMM IpeicTaBUTENSIMU). Ecii epconanbsHble JaHHbIe 06ydaromerocs
BO3MOJKHO IIOJIyYHTh TOJIBKO Yy TPEThEH CTOPOHEI, TO POAUTENH (3aKOHHBIE
NPE/ICTABUTENN) 00yYaroIerocs JOIKHbI ObITh YBeJOMJIEHEI 00 3ToM 3apanee. Ot
HHX JIOJDKHO OBITH IOJIy4€HO MMChMEHHOE COTJIacHe Ha MOJIyYeHHe [EPCOHANBHBIX
JaHHbBIX OT TPEThel CTOpOHBI. PoauTeny (3akoHHbIE MTPeCTaBUTENH )
00y-:1011erocs JOJKHBI OBITH IPOUH(DOPMHUPOBAHBI O LIENSAX, TPEAN0NaraeMbIX
HCTOUHHKAX M ¢I10C00axX MOJIy4YeHHs IEPCOHATBHBIX JaHHBIX, & TAKKE O XapaKTepe
HOUICKAUIHX IOy YCHHIO IIEPCOHANIBHBIX TaHHBIX U IOCJIEICTBHAX 0TKa3a AaTh
IIHCEMEHHOE COIJIacue Ha UX MOydYeHue.
IlepconaibHble JaHHBIE HECOBEPLIEHHONETHEr0 00YYaIOIIErocs B BO3PACTe
crapiuie 14 neT npeJocTaBIsAIOTCS CaMUM OOYYaIOIIMMCS ¢ TUCBMEHHOTO COTJIACHS
CBOMX 3aKOHHBIX IIPEICTaBUTENICH — POAUTENEH, YCHIHOBUTENEH MU IIOIIEYUATESL.
Ecnu niepconanbuple nanHble 00y4aloIEerocs BO3MOXHO MOIY4YHTh TOJIBKO Y
TPETHEN CTOPOHBI, TO 0OyYarOMUiiCs, JOJDKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee.
Or Hero nero poauTelnel (3aKOHHBIX MPECTABUTEINEN) JOIDKHO OBITH IOTy9eHO
NUCEMEHHOE COrIache Ha IOJy4YeHHe NIEPCOHANBHBIX TaHHBIX OT TPEThEH
CTOPOHBIL. OOy4YaromuUIiics U eTo POAUTEIH (3aKOHHBIE MPEICTABUTENN) TOKHEI
OBITH IPOUH(OPMHUPOBAHEI O LIEJISX, MPE/NONaraéMbIX KCTOUHUKAX M CIIOC00ax
TOJTyYeHMs IEPCOHANBHBIX JaHHbIX, @ TAKXKE O XapaKTepe MO IeKAIIIX
MOJTyYE€HHIO TIEPCOHANIBHBIX IaHHBIX U MOCIECTBUAX OTKA3a JaTh IMCHMEHHOE
corjiacue Ha UX IOJIy4YeHHeE. :
3.3.1. Ilpu Benennu xypHaoB (KJIaCCHBIE XKypHAJbl, JXyPHAJIBI PErUCTPAIHH,
KYPHAJIBI TIOCEIIEHUH 1 JIp.), COAEPKAIUX ePCOHANBHbIE IAHHBIE CYOBEKTOB,
CIIEZyeT yYUTHIBATh, BO-IIEPBHIX, YTO HEOOXOJUMOCTD MX BEAEHHUS MPELYyCMOTPEHA
(enepanbHBIMU 3aKOHAMH U JIOKATBHBIMU aktamu OV, cofiepKaluMi CBEICHHS O
e 06paboTKY TIepCOHANBHBIX JaHHBIX, OCYIIECTBIIIEMOI 6€3 HCIIONB30BaHMS
CPEACTB aBTOMATHU3ALMH, CII0C00aX (GHKCAIMK B COCTaBe HH(OPMALHH,
3aIpalIHBacMOM y CyOBEKTOB NIEPCOHANBHBIX JAHHBIX, [IEPeYHe JIHI] (IOMMEHHO
UITH 110 TOJDKHOCTSM), HMEIOIIMX AOCTYH K MaTepralbHBIM HOCHTEISM U
OTBETCTBEHHBIX 3a BEJIEHHE U COXPAHHOCTB JKypPHAJIOB, CPOKax 00paboTKH
NIePCOHANIBHBIX JIAHHBIX, U, BO-BTOPBIX, YTO KOIMHUPOBaHKE COEPIKALIEHCS B HUX
UH(OpMAaITUK He J0ITyCKaeTCs.
3.4. 3amuTa nepcoHaIbHBIX JAHHBIX.
3.4.1. be3onacHOCTh EPCOHANBHBIX JaHHBIX TPH UX 06paboTKe B
UHPOPMAIIOHHON CHCTEeMe 00eCIIeYHBACTCS C IOMOILBIO CHCTEMBI 3aIUTHI
JAHHBIK; HellTPAIM3YIOLIEeN aKTyallbHBIE YIPO3BI, ONPe/IeIEHHBIC B COOTBETCTBHH C
4acThio 5 ¢ctatsi 19 @.3. «O nepcoHabHBIX JaHHBIX». CHCcTEMA 3aIIUThI
TIEPCOHATBHAIX JaHHBIX BKIIIOYAET B ce0sl OpraHU3aLMOHHBIE U TEXHNYECKUE
MEpBI, ONIPENENEHHBIE C YIETOM aKTyallBHEIX yrpo3 6e3omacHocty IT]1,



IV. [lepenava n xpaneHue MepcoHANBHBIX JaHHBIX

4.1. I'lpu nepenaye nepcoHanbHBIX JAHHBIX pabotHrka PaGoronmaTens nomken
COOJIIONATL Clieyrolnye TPeGOBAHHS:.

4.1.Y He coo6mats nepcoHalbHblEe JaHHBIE paGOTHHKA TPETBEH*CTOPOHE O€e3
TIHCbMEHHOI'O COIIacksi pabOTHHKA, 32 HCKIIIOYEHHEM CITy4aeB, KOT/a 9TO
HEOOXOAMMO B LENAX MPEAYNPEKICHAS YIPO3HI KU3HH H 3M0POBBIO paboTHHKa, a
TaKKe B CIIy4asX, yCTAaHOBJIECHHBIX (e/lepabHBIM 3aKOHOM.

4.1.2. IpenynpeuTh JTull, Oy YHUBIINX [IEPCOHATBHBIE JaHHBIE paGOTHHKA, O
TOM, ITO 5TH JIaHHBIE MOTYT OBITh HCIIONB30BAHEI JIHILb B LENAX, IS KOTOPBIX OHH
COOOLIEHBI, B TPeGOBATh OT HTUX JIUL MOATBEPKICHHUS TOTO, YTO 5TO IIPaBUJIO
cobirro/ieHo. Jluna, Moy yHBIIHe IEPCOHATLHBIE JAHHBIC paGOTHUKA, 06SA3aHbI
COBJTEOIATH PEXKHM CEeKpeTHOCTH (KoHGHaeHImansHocTH). JlaHHOe [Tonoxenue He
PacipoCTpaHgeTcs: Ha.00MeH [epCOHAbHBIME JAHHBIMU PAaGOTHUKOB B TIOPSI/IKE,
YCTaHOBISHHOM (heiepalIbHBIMU 3aKOHAMH. : : :

4.1.3. ©cymecTBIATh Nepe/Iady NepCOHANBHBIX NAHHBIX pabOTHUKOB B npenenax
IIKOJBL B COOTBETCTBUM ¢ HacTosmuM Ilonoxenuem.

4.1.4. Paspemarh 10cTyn K IEPCOHANBHBIM JaHHBIM PAGOTHHKOB TONBKO
CHEIHATBHO YIIOTHOMOYEHHBIM JIMLAM, TIPH 3TOM YKa3aHHbIE JIMIA JOJDKHEI HMETh
TpagBo IMoJyHaTh-TOJIBKO T€ IIEPCOHAIBHBIE JaHHbIe PaGOTHHKA, KOTOPHIE
HEOOXOJUMBI JIJIsI BBITIOJHEHHMSI KOHKPETHOM (DYHKIIHH.

4.1.5. He sanpaiumparh HHQOPMALHIO O COCTOSHHH 30POBbS pa6OTHHI(a 3a
MCKITIOUEHHEM TeX CBEJIEHUH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BRITNIQUIHEHUS paOOTHUKOM TPYAOBOM (PYHKIHU.

4.1.6. TlepemaRarh epCcoHaNbHBIE JAHHbIS paboTHHKA NPENCTABUTEINSM
paboTHIKOB B NIOPsIKKe, ycTaHOBIeHHOM TpymoBBIM KozekcoMm Poccuiickoi
Defiepanuy, 1 OTPAHUYKUBATE 3Ty HHPOPMALHIO TOIHKO TEMH IIEPCOHAIIbHBIMU
JNAHHBIMH PabOTHMKA, KOTOPhIE HEOOXOUMBI [Isl BBITIONHEHHS YKa3aHHBIMH
NPEACTABUTEIIMU UX QYHKIHH. :

4.2. XpaneHne ¥ UCIOJIb30BaHUEe NEPCOHANBHBIX TAHHBIX pabOTHUKOB:

4.2.1. TlepcoHansHble JaHHBIE paGOTHHKOB 00pabaThIBAIOTCS U XPAHATCA y
ceKkperaps. | : : '
4.2.2. IlepconanbHble JaHHbBIE pa60THHK0B MOTYT OBITh HONYY€EHBI, IPOXOHUTh
AansHeH1Iy 0 -06paboTKy U nepenaBaThCs Ha XpaHeHHe KaK Ha GyMaskKHBIX
HOCHTEJUIX, TAK U B 3/IEKTPORHOM BHJIE — JIOKAJIEHOM KOMITBIOTEPHOMN CETH 1
KOMITBIOTEPHOI Tiporpamme «1C: 3apmiaTa U Kaapsi».

4.3. Ipm niosiy4eHnn epcoHaIbHbIX JAHHBIX HE OT paboTHUKa (32 HCKIIIOYEHHEM
CIIy4aeB, eC/IH NIePCOHANbHbIC JaHHbIE GBUTH PeIOCTABIEHE] paborozareinio Ha
OCHOBAHHH (e/lepallbHOro 3aKOHA WIIH €CITH NIePCOHANBHEIE IAHHBIE SBISIOTCS
00LLIEAOCTYTHBIME) paGOTOAATENb 110 HaYaNa 06pabOTKH TAKHX MIEPCOHAIBHBIX
JIAHHBIX 005(3aH NPENOCTABUTH PAGOTHHKY ClIEIYIONLYI0 HH(OPMALHIO:

— HaMeHOBaHKe ((haMHIIMs, HMS, OTIECTBO);

— 1ieJIb 00paGoTKH IIEPCOHAJILHBIX IAaHHBIX M €€ IPaBOBOE OCHOBAHHE;
—TIpeJiTIoJiaraeMbie 0b30BaTeH IePCOHANBHEIX JJAHHBIX;

—'yCTaHUBIICHEbIE HEICTOSIHII/IM (I)eﬂepaJIBHBIM 3aKOHOM IipaBa CyOBeKTa
nepcouahbnmx JlaHHLIX



4.4. ObpazoBarenbHOe yUpeXK/IEHHE BIPABe OCYILECTBIATH cbop, mepenayy,

YHUYTOXEHHE, XpaHEHUE, UCII0NIb30BaHue HHpOpMauy 06 06ydJaloIuXcs TONBKO

C MX MACHMEHHOTO COIIAcHs (COrTIacks poaHTeNeH (3aKOHHBIX MpeCTaBHTe el )

MaJloJleTHero HECOBEPIICHHONETHETO o6yqafomeroc;1) WJIA Ha ®CHOBaHHUH

cylneOHOro pémenus. :

4.5. Ilepeonaibple naHABIE 00YYAIOLIETOCS HAXOAATCS B €r0 JIMYHOM JIeJIe,

KOTOPOC 3GHOTHACTCS [OCHIE H3/[aHHUs IPUKA3a O ero 3a4KCIIEHHs B

o6pasoBaTeNbRoe yupexxaenus. JInuHble fena obyyaronmxcs B aipaBUTHOM

TIOPAIKE (POPMUAPYIOTCA B MATIKAX KIACCOB, KOTOPHIE XPAHATCA B KAHIEISPHHL.

V. iectyn K nepcoHaIbHBIM AAHHBIM Cy0HLEKTOB HIKOJIbI

5.1. Ilpaso neeryna k nepCOHanLHLIM J@HHBIM UMEIOT:.

- JIAPEKTOP IKOJIBI; ‘ : : :

— COTPYIHHKHU OyXraJITepHu; -

— 3aMECTHTEIIH JJUPEKTOpa; -

— CEKpeTaps; :

- KJIaCEHBIe Py’ xcoso,qmenn (TonmpKO K HepCOHaJIBHBIM Jl@aHHBIM 00YyYarOIIUXCs

CBOCLO/KIIacca); : : j

= HPENGAGBaTENE: OB}K.: -

5:2. Puboinnk-Opraqu3alui KMeeT IpaBo: i

3.2.LsHomysars ROCTYIL K CBOMM IIEPCOHANBHBIM JAHHSIM M 03HAKOMJICHHE C

HHMH, BXJTIOUas IPABO Ha Ge3B03ME3IHOE [OTyYeHHe KOMHuii o6oit 3aIliCH,

CoZepalteii epcoHabHble JaHHbIE PabOTHUKA.

5.2.2..Tpe6osaTh or-PaboTonarens yTouHeHus, HCKIIIOYEHUS WIIH HCIIPaBIICHUS

HETIONHBIX, HEBEPHBIX, YCTAPEBIIHX, HEIOCTOBEPHBIX, HE3AKOHHO TTOJTY4EHHBIX
JIH HE SIBNSIOIIMX HEOOX0MMMBIMU it PaGoTonarens nepcoHanbHbIX JaHHbIX.

5:2:3. IMonywars ot PaboTomares: ; : ;

“—CBEHSHYR 0-JIHIAX, KOTOPBIE MMEIOT HOCTYI K NIEPCOHANBHBIM AaHHBIM HITH

KCTOEIM 'MOMCT BBITH IPEOCTABIIEH TaKoi 10CTYII,

= Hep MERE 00PAOATEIBAEMBIX HEPCOHANBHBIX JAHHBIX U HCTOYHMK HX IOy 4YEHUS;

- CpOKH 00paGOTIN IEPCOHANBHBIX JAHHBIX; B TOM YHCITE CPOKH HX XpaHEHHUS,

— CBEJICHUA O TOM, KaKUe IOPUIMIECKHE MIOCIIEICTBHS, [/ CyOBEKTa ‘

NEPCOHANBHBIX JAHHBIX MOXKET MOBJIEYH 32 co6on obpaboTka ero TepCOHATBHBIX

MAHHBIX. " e ' :

5.2.3. TpeGosars usBenienys PaGoTonaresem Beex I, KOTOPBIM paHee ObuH

COOBINEHBI HEBEPHBIE MIIH HETIOJIHBIE TIEPCOHABHBIC JAHHBIE, 060 Beex

OPOM3BE/IECHHRIX B HUX HCKIIIOYEHUSX, HCIIPABICHHUIX WIH HOTOHEHUSIX.

UGrianoeath B yIOMHOMOYEHHBIH OPraH 110 3alIuTe IpaB cyObeKToB

NSPOHEATEREIK JAHHBIX IWIA B Cy1e0HOM MOpS/IKE HENPaBOMEPHBIE ACHCTBHS M

Oezpeitciens PaGoronarens npu 06paGoTKe U 3alHTe €ro IIEPCOHANBHBIX JaHHEIX.

5.3. Konnposats u-ienaTs BEIMUCKY IEPCOHATBHBIX TAHHBIX paGOTHHKA

paspemaeTCﬂ UCKJIFOYHATEIHHO B CJIy)Ke6HBIX LeJX C IIMChMEHHOI'O pa3penIeHus

JMpPeKTopa. o : : 5

5.4. Ilepenaua HH(})opManHH TpeThe cropOHe BO3MO>KHA TOJIBKO NPH MHCHMEHHOM

cornacku pa‘OOTHIIKOB VAR 5 ‘ -




VI. OrseTcTBEHHOCTD 30 HapyIlIeHHE HOPM, PeryJupyIOInuX 00paboTKy U 3alIUTy
[ PCOHANIBHBIX JIAHHBIX : :
6.1. PaGoTHMKH IUKOJIBI, BAHOBHEIE B HAPYIIEHHH HOPM, PEryJIMpPYIOIIHX
Tojiy4eHue, 00pabOTKy M 3alIATY IIEPCOHANBHBIX JaHHBIX PaOOTHHKA U
00y4aroIMXCsl, HeCYT AUCLHMILTHHAPHYIO aMUHUCTPATUBHYIO, TPaXJaHCKO-
MPaBOBYIO MJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (he/iepajbHBIMU
3aKOHAMH. ' ' |

.
6.2. lupekTop mKOJIBI 32 HapyLIeHHEe HOPM, PEeTYJHUPYIOIINX TOIy4YeHHeE,
06paborxy ¥ 3armTY NePCOHANBHBIX TaHHBIX paOOTHUKA, HECET
aJIMMHKSTHATEBRYIO OTBETCTBEHHOCTD cOrlacHo.cT.-5.27 u 5.39 Koxnekca 06
aJMHHECTPAaTUBHEIX NpaBoHapyleHusx Poccuiickoit Penepanyu.



